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2.1.viii Procedure 
 

DEVELOPMENT APPROVALS INFORMATION 
BYLAWS 

Trust Council: September 18, 1998 
 
A: PURPOSE: 
 

To describe a process for Islands Trust Council to consider bylaws proposed by local 
trust committees for requiring Development Approvals Information in their local areas. 

 
 

B: REFERENCES: 
 

 B.1. Sections 879.1 and 920.1 Municipal Act 
 
 B.2. Section 29(3.1) Islands Trust Act 
 
 B.3. Council Policy 2.2.i and 2.2.iii 
 
 
C: BACKGROUND: 
 

Under the provisions of the legislation, it is Islands Trust Council that must adopt a 
bylaw pertaining to a local area before a local trust committee can require development 
approval information.  Each bylaw will vary depending on local circumstances and 
needs.  This policy specifies the procedure for a local trust committee seeking Trust 
Council approval of a bylaw.   

 
 
D: POLICY: 
 
D.1.      Legislative Requirements 

 
D.1.1. Prior to enactment of a local bylaw establishing development approvals 

information areas or circumstances, a local trust committee must have a 
bylaw establishing policies and procedures for development approvals 
information applicable to the local area adopted by Trust Council. 
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D.1.2. A local trust committee cannot enact development approvals information 
requirements in the absence of a Trust Council bylaw. 

 
D.2. Criteria for Approval 

 
D.2.1. Financial  Islands Trust Council will consider the impact of the proposed 

bylaw on:  
• proven ability to accommodate the implementation of the bylaw in 

the regional planning team work program; 
• existing administrative capacity; and  
• anticipation of future budgetary needs. 

 
           D.2.2. Procedural Certainty  Trust Council will review the bylaw in terms of 

administrative processes.  A proforma bylaw has been prepared to assist local 
trust committees.  

  
 D.2.3.         Policy Trust Council will ensure the proposed bylaw is consistent with: 

• the local Official Community Plan; and 
• the Policy Statement. 

 
 
E: PROCEDURE: 
 
E.1. Requirements 
 

E.1.1. Local trust committees are responsible for the creation of development 
approvals information bylaws appropriate to their areas or circumstance for 
Islands Trust Council consideration. 

 
E.1.2. The purpose for requiring the development approvals information must be 

clearly stated in the proposed bylaw. 
 

E.1.3. The bylaw must be in the general form of the proforma attached to this 
policy. 

 
E.1.4. Omission of any conditions specified in the proforma must be identified and 

the reason for them not being applicable defined. 
 

E.1.5. The local area planner will prepare the substance of the bylaw and the 
appropriate planning secretary will assign the bylaw # and establish a Trust 
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Council bylaw folder according to procedures established for trust council 
bylaws by the Secretary. 

 
E.2      Notice 

 
E.2.1.  Notice must be given to Trust Council by a resolution of the local trust 

committee that it intends to prepare a development approvals information 
bylaw for Trust Council’s consideration at the next regularly scheduled 
meeting.  

 
E.2.2.  The Executive Committee may waive the requirement for notice in E.2.1. 

where the bylaw does not have broad application and there is some 
urgency to its passage. 

 
E.2.3.  Notice shall include the intent of the proposed regulation, the application 

of the bylaw in terms of area and/ or number of properties, and an 
assessment of its affect on the local trust committee and regional planning 
teams’ work program.  

 
E.3 Request for Decision 
 

E.3.1.  Application to Trust Council for approval of a local development 
approvals information bylaw will be made on the “request for decision” 
form in accordance with Policy  2.2.i Requests for Decision. 

  
E.3.2. Any proposed development approvals information bylaw with the required 

background reports must be submitted to the Executive Committee for 
inclusion in the Trust Council binder package no later than 4 weeks prior 
to the date of the Trust Council quarterly meeting. 

 
E.3.3.  The Executive Committee will ensure all materials specified in this policy 

are included and may return the request for further information. 
 
E.3.4. Trust Council will consider the bylaw in its regular quarterly business 

meeting. 
 
E.3.5.  The local trust committee submitting the application may address Trust 

Council for a period not to exceed 5 minutes in support of the application. 
 
E.3.6. Bylaws not approved will be returned to the local trust committee with an 

explanation of the reasons for the decision. 
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E.3.7. A local trust committee may resubmit a request at a subsequent Trust 

Council meeting if it addresses the concerns that caused the application to 
be returned. 

 
E.3.8. Amendments proposed for returned bylaws, if they address the concerns 

raised by Trust Council, may be considered by Resolution Without Meeting 
of Trust Council if the Executive Committee deems it necessary to proceed 
before the next regularly scheduled quarterly meeting.  

 
E.4.      Background Materials 

 
E.4.1. A report identifying the number of properties and / or size of the area to be 

affected by this bylaw must be prepared by the local trust committee to be 
presented with the bylaw to Trust Council. 

 
E.4.2. An assessment of administrative workload, cost recovery and enforcement 

implications must be prepared by the local trust committee for the 
consideration of Trust Council using the following elements: 

 
• Volume - the scope of applicability for potential applications. 
• Administrative Staff – extraordinary requirements for clerical 

processing. 
• Planning Staff – extraordinary requirements for staff to review 

development approval information report and/or for reconsideration at 
the applicant’s request. 

• Management – extraordinary requirements for management to assess 
and prepare cost recovery arrangements for development approvals 
information requirements. 

• Cost Recovery – extraordinary requirements can be (enabling fees bylaw 
in place) and would be covered under lost recovery arrangements. 

 
 
F: ATTACHMENTS: 
 

F.1. Proforma development approvals information bylaws. 
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